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1 GENERAL PROVISIONS

1.1 The present Regulation оп tlre рrоgrапr of postdoctoral stuclies in the
Ifuzalф National Itеsеаrсh TeclrrrioaI lJniversity nalTeci аftеr K.I. Satpayev
(lrеrеiпаftеr - Regulations) determirres the огdег оfгеаlisаtiоп in tlreNpJsc kkazakh
National Technical Researolr Urriversity named аftег К.I. Satpayev>> (Гurtlrеr -
University) postdoctoral progratrrs aimed at deepening scientilic lcnowleclge, solvirrg
scientifio and applied рrоьlеms оп а speoializecl topic utrсlег tlre guiclance ot tlre
leading scientist, as well as the tnanclatory requirerrrents atrcl pro.eclure oi'
inrpiernentation of professional scientific рIоgrаms of postgraduate education on
prepar:ation of postdoctoral studerrts at the university and the рrосеdurе of aclrnission
to postdoctoral str-rdies.

t.2 This Rеgшlаtiоп is lTandattrry fЬг all struсturаl subdivisions (departrrrents,
institutes, scientific, firrarrcial srrbclivisions, etc.) involrrecl in the 1эusiпеss process оf
trairring specialists witlr postgraduate education.

1.З The followirrg basio concepts аге tlsecl irr this ltegulation:
postdoctoral studies - а tьrm of postgraduate education, а complex оf rеsеагсlr

activities реrfоrmеd Ьу scientists who lrave receivect а PhD degree 01.equivalent to
it sinoe 2013, ainred at solving scientific and appliecl tasks оп а specializbd tоlэiс;

Postdoctoral (роstdосtогаl) - а реrSоп епrоllес1 irr postcloctoral studies.
1.4 Tlre post-doctoгal оlэjесtiче isl
* training of scientit]c persollnel of higher: qiralification to etrsure .ltll-nration

and oontinuity of scientific schools of the rrniversity;
* Attraotiotr to the university оп а cornpetitive lrasis of the tnost talentecl

уоuпg rеsеагсhеt,s to conduct prospective scientific rеsеаrсh in the priority areas of
science development of the Repubtic of kazakhstan anct br{nging the scientific
activity of tlre University to tlre world level.

1.5 The postdoctoral рrоgrаrп irrcludes tlre following activities:
- research wоrkо accordirrg to the individual wоrk plan оf the postdoctoral;
- intennediate and final certification.
1.6 The main organizational tlnit providing the irrrplerTetrtation ог

postdoctoral programs аrе depattments, institutes апс1 rеsеагсh instittrtos,
Coordination and control оf post-doctoral requirenrents at tlre urriversity level is
саrriеd out ЬУ the Department of Science of the Urriversity

1,7 Implenrentation of prof'essionai postdoctoral prograrns of postgradltate
education is саrriеd out witlr consideration of] directions о1] scierrtific rеsеаrсlr of
deparlme rrts, institutes and l:es еаrсlr instit utes.
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2 NORMATIVE RýFЕRЕNсЕ

This Regulation was drafted in ассоrdапсе with Paragraph 3 of Artiole 23 of
the Law of the Republic of Kazakhstan KOn Eduoation> of July 27,20а7
M319-III witlr amendments алd additions introduoed Ьу the Law of the Republic of
Kazakhstalr of July 4,2018 I71-VI, the State Mandatory Standard of Postgraduate
Education, approved Ьу the Оrdеr of tlre Minister of Education and Science of the
Republio of Kazakhstan of Ootober 31, 604, Nornrative acts of the Ministry of
Education and ýcienoe of the Republic of Kazakhstan (hеrеiпаftеr - MES RK).

3 PROCEDURE FОR APPLYING FОR POSTDOCTORAL STUDIES

3.lResearche,rs who meet the following criteria are invited to the postdoctoral
program:

* PhD (confirrning the completion of the doctoral student's doctoral
educational ргоgrаm). А doctoral student who lras completed the full соursе of the
dootoral рrоgrаm must defend himself witlrin 12 months frоm the date of the оrdег
of admission to postdoctoral studies;

- knowledge of foreign languages;

- one of the three items in the last three
уеаrS:

1) if there is 1 (one) article in ап international peer review
а soientific journal thathas an impact factor according to JCR (JSR) data (or.indexed
in the Web of 'Science Core Collection database (Arts and Humanities Citation
Indexo Science Citation Index Expanded, Social Sciences Citation Index ol:
percentage of CiteScore) at least 25 фwenty-five) in the Scopus database, the пчrпЬеr
of artioles in jourrrals frоm the List of Publications is 3 (three);

2) if thеrе is 1 (опе) arlicle in the journal that has impaot йсtоr according to
JCR (JSR) оr percentage of CiteScore at least 25 (twenty-flrve) in tlre Scopus
c{atabase and 1 (one) AЁicles in а journal that is inclrrded in the first three qualtileý
of the JcR database оr has in the scopus database the percentage of the citeýcore at
least ý0 (fifty), to publisi, articles in scientific publications included in the List of
Pub}icatiorls, is not required;

3) In the case of one scientific article in the journal included in the first quaпile
of the JCR base, no other publications аrе required;

4) - ехреriепсе of parlicipation irr the processes of scientifio aotivity in the
implementation of saientific рrоgrаrпs of gra:rt, prograrn-target ,and contract
financing.
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З,2 Carrdidates for postdoctoral studies in tlrc corrrpetition fоr postdoctoral
positions provide the following documents:

- Application (annex 1);
* Сору of identity саrd;
* Сору of the PhD, PhD оr PhD degree
- Summаrу (аппех 2)
- Researclr Plan (annex 3)

- list of scierrtific works;
* inforrnation aboltt the author Гrоm the Scopus clatabase апd/оr citation report

from the database of the inftlrnration compally clarivate Analytics (web о1] scierrce
соrе collection). The infbrmation about the author: arrc1 thе citation repoi1 should
contain the f,-ollowirrg iпfогmаtiоп: пumЬеr of pr"rblicatiotrs, Hiгsclr iridex (h-inctex),
total (total) пumЬеr of citations;

* copies of patents, copyright oertificates;
* aPPlication fronr the department/institute/centet/laboratory with tlre

justification of the need to operr the position of <postdoctoral student> and the
рrеsепсе of projects in wlriclr the postdoctoral student will carTy out tris scientil_ic
activity;

* recсlI1,1l1lendation (арlэiiсаtiоп) Гrоtrr tlre depaгtrnellt/ irrstitr.rte/ сепtег/
laboratory оп admission to postdoctoral studies оf tlre реrsоп applying tbr;

* Plan-substantiatiorr оf scierrtific itrterests of tlre applicant апrl goals оf
adrnission to the postdootoral рrоgгаm (personal statement).

з.3 Тhе period of application fоr postdoctoгal stuclies is саrriеd out witlrin а
calendar уеаr. The duration of the рrоgгаlп is trased on the clate of the or:cler f,Ъr
postdoctoraI studies,

3,4 Adnrission of foreigners to postdoctoraI strrdies is oarTied out on а Jbe
basis.

4 PROCEDURE AND CRITERIA F,ОR ТНЕ POýTDOCTORAL
COMPETITION

4.1 То lrold the competition by the order of tlre Clrairman-Board of the Reotor
of the u.niversity, an Ехреrt cornmission is establislred, which includes the heads
and empl_oJ9es of,structural divisions and leading scientists of the univer-siý.

4-2 The ехреrt commission selects candidates for postdoctoral studies on the
basis of the tbllowing criteria:

* oompliqnce of the applicant with the fоrmаl requirenrents of the oompetition;
- publication activity and citation of scientific publications;
* Degree of par,"ricipation in rеsеаtсh projects;

ехреriепСе of soientific guidance оr со-mапаgеmепt of undergraduates апс1
doctoral students;

*с[еgгее self-sufficiency
and developrnent.

in holding canclidates rеsеаrсlr



Рriоritу iп selection, оtlrег things beirrg equal, is given to аlэрliсаtrts who hаче
publications iп journals with tlre liighest scientitjc scores (inrpact foсtоr, SJR,
quartile).

5 POSTDOCTORAL ADMISSIOГ{ PROCEDURШ,

5.1 Admission to the postdoctoral рrоgrаm is саrгiеd out Ьу the оrdеr of the
chairrTan - Воаrd of the Rector of the university itr аосоrdапсе with the nrrrnber оf
seats, provided for in the postdoctoral plan on the basis of а positive decision оf the
Ехреrt commission on the гesults of the competitiorr of irrdividual scientific
achievements оf applicants Гоr postdoctoral str.rdics.

б PoSTDocToItлL RULES

6.1 'lЪе standard length of post-doctoral pIoglaпr is 3 years.
6.2 Postdoctoral fellow realizes research activities under tlie

guidance of а domestic and fогеigп scientific consultant. Scientific consrrltaлts аrе
approved Ьу the оrdеr of the chairman - Boarct of the Rector at the request of tlre
scientifio councils of Institutes within one montlr fiоm the clate of admijsion.

6.3 scientific advisor should have а degree оr equivalent to it of а scientific
title оf assooiate prof'essor (associate рrоfеssоr)/рrоЙssоr, аоtiчеlу engaged in
scientifio research in this branclr of rеsеаrсh, experience of scientifiъ and
peйgogical work at least 7 уеаrs, at least 3 pubticationsln the last 5 уеаrs in journals
lraving а поп-zеrо impact factor in the database of the infbrmation соmрапу
clarivate Analytics (web of science Соrе collection) and Hirsch index at least3 for
technical specialties.

6.4 The scientific consultant participates in tlre developmpnt and approval of
the individual work plan of the postdoctoral student, superviJes his,еsеаiсъ wolk.

6.5 The period: of postdoctoral studies is inclucled in the experience of
scientific :апd pedagogical work.

6.6 The main criterion fоr the completion of the postdoctoral рrоgrаm is tlre
availability of scientifio publications in асооrdалсе with ihe rrquir*r"пtйrthе final
certification.

6.7 In order to conduct rеsеаrсh in leaclirrg scientific сепtеrs, the postdoctoral
student has the right to foreign scientific iпtеrпsЪiр during the posidoctoral period.

Р 029-0З-04.02.2.07-2а25 |ГКОvtslсlш AI]oLIT TIIE DoCToRAL рго,]rаrпrп l роs* 7 ,n ll
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7 REQUIREMENTS TQ CONDITIONS
POSTDO CTORAL IMPLEMENTATION

7.1 An applicant enrolled in а postdoctoral рrоgrаm is granted postdoctoral
Status.

7.2 Тhе post doctoral student has the right to engage in pedagogical activities,
the amount of pedagogical work must Ье 0.5 реr cent. The teaching load of the
postdoctoral student includes one discipline of no mоrе than 5 ESTS (the discipline
of the master's and dootoral curriculum, the language of teaching - English) and the
management of theses (projects), master's and doctoral theses.

7.3 Postdoctoral students have the right to use the educational and material
base, social infrastructure facilities and information fund of the university, if
necessary аrе provided with accommodation in the House of young scientists and
medical саrе.

7.4 Тhе postdoctoral candidate has the right to take part in competitions of
grant funding of scientific research in accordance with the current normative acts.

7.5 Post-doctoral students аrе granted а vacation of 5б (56) calendar days
annually.

7.б Responsibility for the organization of postdootoral activities is assigned to
the scientific consultant, the head of the department, the director of the institute and
the director of the research institute. Supervision is carried out Ьу the Department
fоr Scientific Project Support and Postgraduate Education and Vice-Rector for
Science and Соrроrаtе Development.

7.7 Those who hаче successfully completed their post-doctoral studies hаче
the right to return to their previous post.

7.8 The departments, which train postdoctoral students, should have fоrmеd
scientific schools, high scientific potential, confirmed Ьу the рrеsепсе of scientists
with high scientometric indicators, the implementation of scientific projects of
national and international level, as well as scientific relations with leading foreign
universities, accredited scientific centers and to involve leading foreign specialists
in scientific cooperation and management.

7.9 Post-doctoral studies should Ье provided with free access to world
information resources, library collections and databases, computer technologies, etc.

7.10 The postdoctoral rеsеаrсh рrоgrаm should:
- То Ье carTied out within the framework of funded basic, applied and оthеr

state budget and contract-related projects, initiatives of research;

Approved Ьу the decision of the Воаrd frоm а7; lЛб5 л/,
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* being topical
signifioarroe;

corrtaitr scientifio novelty and practical

* based,on modem theoretical, methodological and technological
aohievements of domestic and foreign scienoe and practice;

* use modern методику sci.entific studies

8 лSSЕRтING INDIVIDUAL PLAN

witlr the latest teclrnology.
7,11 Deparlments shоulсl irnplement рrоgrаms of pernratrent scientific arrcl

practical serninars, irrvolving the presentation of the reiults of the postdoctoral
rеsеаrсlr work fьr the scientific comrnunity arrd inclustry representatives (if
песеssаrу).

, 7,12 The postdoctoral student fоrшs а scientific grollp of yor-rr:rg scientists,
dосtогаl stшdents and undergraduates and 1эу the encl ol'postcloctorai smjies with the
support of the rrniversity сгеаtеs а soierrtilic ancj teclrnical lrase and rеsеаrсir
envirotltnent fbr the fцfihеr developmont of] its геsеаrсlr аrеа, implemeirtation оf
scientitlc projeots at the university.

POSTDOCTORAL WORK

8.1 Tlre postdoctoral studetrt within 1 (опе) montlr fronr the clay of епrоllmепt
develops arr individual work plan of the postdoctoral (hereirra11., - IPRP), which
irrcludes the following sections:

* individual plan of rеsеаrсh/ experimental researclr work;
- рlап of scientifio pulriications irr international scierrtific journals having rron-

zего impact fасtоr on database of intbr.rratiotl соmрапу Сlаriчаiе Analytics (ЙеЬ оГ
Science Соrе Col1ection) and inclexed irl datatrase -S.opur;

- Plan of trips abroad (participation in сопlЪrеrrоеs).
8.2 IPRP it is claimed administrators cl,epartments and

dirесtоrs оf institutes.
8.3 IPRP serves basis fbr traversal

л . ЧОrldО:tОrаl Рrоgrаm. If necessary, the TPDI can Ье updated arrnually.
8.4 An individrral post-doctoral workplan is prepared for йе entire peri.b4 оГ

the postdoctoral рrоgrаm development, Ьу ybar.

. . The workplan specifies the topic оiй" rеsеаrоh, the clireotion ofthe rеsеаrсh,
the time frаmе and the reporting foimat. The plan of scientific publications of tlre
postdoctoral student should contain approximhe topics of рuьйоаtiопs, names of
soientifio publications, in wlriclr it is planned to puhirt, works, termý of work on
prrblioations.

8.5 The individual work plan of tlre postdoctoral strrdent is,approved Ьу tlre
deqision of the Academic council of the Institute.

л 8.6 То organize the monitoring of post-doctorai research activities, one сору
of each individual work plan
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The postdoctoral student is kept at the department, as well as in the personal file of
the postdoctoral student at the Department of Science.

8.7 Post doctoral student, scientific consultants and head ofthe department аrе
responsible for timely preparation, аррrоча1 and completion of the postdoctoral
work plan.

9 REQUIREMENT FOR INTERMEDIATE AND FINAL POST-
DOCTORAL CERTIFICATION

9.1 In оrdеr to assess the results of research work of the postdoctoral student
control is carried out in the form of intermediate and final attestations.

9.2 Оп the basis of the results of the intermediate assessment, а decision is
made оп continuation оr interruption of post-doctoral studies.

9.3 Intermediate certification ofpost-doctoral research results is held annually
at the meeting of the Department and the Academic Council of the Institute with the
mandatory рrеsепсе of the staff of the Department for Scientific Project Support and
Postgraduate Education and is carried out on the condition that the postdoctoral
student has:

- оп the results of thefirst year:
at least 1 (one) article (review) or letters of acceptance (acceptance letter) from

the publisher in international peer-reviewed scientific journals included in the first,
second оr quartile in the Web of Science Соrе Collection database (Arts and
Humanities Citation Index, Science Citation Index Expanded, Social Sciences
Citation Index) or having а peroentage of CiteScore in the Scopus database of at least
50 or 1 (one) published article and (оr) review in scientific publications,
recommended Ьу the Committee for Quality Assurance in the Field of Higher
Education Science of the Republic of Kazakhstan (hereinafter referred to as the
KOKSNO list);

- For the sесопd year (iп additioп to thefirst year):
at least 1 (one) article (review) оr letters of acceptance (acceptance letter) from

the publisher in international peer-reviewed scientific journals included in the first,
second or quartile in the Web of Science Core Collection database (Arts and
Humanities Citation Index, Science Citation Index Expanded, Social Sciences
Citation Index) or having а percentage of CiteScore in the Scopus database of at least
50 Оr 2 (two) published articles and (or) rечiеw in scientific publications,
recommended Ьу the Committee for Quality Assurance in the Field of Higher
Education Science of the Republic of Kazakhstan (hereinafter rеfеrrеd to as the
KOKSNO list);

- оп the results of the third year:
not less than less than 1 (one) articles (reviews) in

international рееr-rечiеwеd scientifi с j ournals included in the first,
second оr quartile database web of science core collection

(разделы Arts and Humanities Citation Index, Science Citation Index
Expanded, Social Sciences

Аррrочеd Ьу the decision of the Board fuоm <|/>> POZS /r/
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Citation Index) оr having а percentage of CiteScore in the Scopus database of at least
50 or 2 (t o) published articles and (оr) reviews in scientific publications
recommended Ьу the Committee for Quality Assurance in Higher Education Science
of the Republic of Kazalфstan (followed Ьу the SHEQAC MSHE list).

The indication of affiliation of KazNRTU named after К. Satbayev in the post-
doctoral period is mandatory.

9.4 The postdoctoral student submits to the Department for Scientific Project
Support and Postgraduate Education one сору of the annual report on the research
carried out, certified Ьу the head of the department.

9.5 The final certification of the postdoctoral student is held at the end of the
third уеаr from the moment of admission to the postdoctoral program at the meeting
of the curator of the department and the Academic Council of the institute with the
mandatory presence of the scientific consultant.

9.6 Postdoctoral presentations with the final scientific report shall Ье made if:
- at least 2 (two) articles in journals from the first three quartiles on the impact

factor in the Web of Science database or having а percentile of CiteScore in the
Scopus database of at least 50.

Either:
- at least 5 (five) articles and(or) reviews in peer-reviewed foreign and (оr)

domestic publications recommended Ьу SHEQAC MSHE;
- at least 1 (one) monograph with the contribution of а postdoctoral student of

at least б p.L., reviewed and recommended fоr publication Ьу at least two holders of
the academic title of professor апdlоr doctoral degree.

9.7 The postdoctoral public presentation with the report should Ье of а
scientific nature and take рlасе in an environment of high demands, principles and
observance of scientific ethics, with thorough analysis of the novelty, validity of the
results, Conclusions and recommendations of а scientific and practicaI nature.

МеmЬеrs of the Academic Council of the Institute are responsible fоr the
quality of the expertise presented Ьу the postdoctoral scientific report, for the validity
of the decisions taken and аrе designed to provide а high 1ече1 of rigour in
determining the compliance of the postdoctoral scientific work with the criteria on
the basis of which the postdoctoral student can Ье certified.

The Academic Council ofthe Institute adopts one of two decisions on the final
certification of the postdoctoral student:

- certiý,;

- disallow.
9.8 The results of the final certification of the postdoctoral student are

formalized Ьу the protocol of the established fоrm, which is filled out for each
postdoctoral student individually. A1l protocol fоrms should Ье numbered. The
minutes аrе filled in Ьу the secretary of the meeting of the Academic Council and
signed Ьу the Сhаirmап and 3 members of the Academic council,

Approved bythe decision ofthe Board from a>/2,0ZS i/ l
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participants in the meeting. Аftеr the end of the meeting, а11 minutes аrе transferred
to the Department for Support of Scientific Projects and Postgraduate Education,
further - to the аrсhiче of the university for storage in the established оrdеr.

9.9 It is not allowed to reward the results of the calendar уеаr and/or to rеduсе
the planned teaching workload of the teaching staff Ьу three credits fоr the articles
included in the rероrt on the work performed for the intermediate and final
certification of the postdoctoral student. The publication, which is authored Ьу
several postdoctoral students, counts only one of them.

9.10Genera1, organization and control of the final certification of the
postdoctoral student is саrriеd out Ьу the heads of departments, directors of rеsеаrсh
institutes, directors of institutes and the Department of Science.

10 POSTDOCTORAL RIGHTS AND OBLIGATIONS

10.1 The postdoctoral student of the University has rights and obligations
defined Ьу the Law of the Republic of Kazakhstan <On Education>>, Law of the
Republic of KazakJrstan 'oOn Science and Technology Policy" dated July 1 , 2О24
(No. 1O3-VIII RK), normative acts ofthe Ministry of Internal Affairs ofthe Republic
of Kazakhstan, Charter and Rules of Internal Regulations of KazNRTU named after
K.Satbayev.

10.2 The postdoctoral student is obliged to реrfоrm а11 types of work in а
timely and high quality mаппеr, stipulated Ьу the individual work plan.

10.3 The postdoctoral student must:

- At the end of the work phase of the individual рlап, submit а11 necessary
written materials in а timely manner;

* Comply with the deadlines
(researcЫexperimental research work,

set for
on visiting

the submission of reports
foreign internships in case of

internship, etc.);
timely inform the relevant administrative departments of the university

about the change of паmе, address and contact details;
- Pass the final certification within the established deadlines;

- Аftеr completing ,postdoctoral studies for at least 3 (three) years at the
University and (or) for at least 3 (three) years in scientific publications indicate as
affi liation the University.

10.4 The postdoctoral student in the event of а post-doctoral deduction due to
failure to meet the requirements of the certification reimburses the university the
funds spent on the postdoctoral student during, the postdoctoral period (in the case
of funding from the University).

10.5 Al1 contentious issues arising in the process of implementation of
postdoctoral programs shall be resolved in the order established Ьу the legislation of
the Republic of Kazakhstan.

10.б Other rights and obligations ofthe postdoctoral student of the University,
not stipulated Ьу these Rules, аrе regulated Ьу normative legal acts of the Republic
of kazakhstan.

the decision of the Board from



t 1 PROсEDURE
РRОGRАММШ

rоR FUNDING ТНЕ POSTDOCTORAL

l1.1 Activities inthe field of postdoctoral рrоgrаms аrе financed from budget
(RB кк1 оr extra-budgetary funds ofthe university, as well as withinthe frаmеwоrk
ofprograms and grants of research and development work (further - R&D).

1t.2 The postdoctoral рrоgrаm involves training up to 3 years and is саrriеd
out thrоugh extrabudgetary funding of the university. In case of еаrlу completion of
the individual plan of the postdoctoral рrоgrаm оп the results ог ihe final
certification, the postcloctoral рrоgrаm can Ье considered completed regardless of
the period of study.

l 1.3 Extrabudgetary funds are used to оочеr the costs of fbreign internships
of а mахimum of 30 calendat daysn not mоrе than once during the епtirе period Ъf
postdoctoral studies.

1 1.4 The funds can Ье used fоr:
* provision of reagents, sоurсеs of information, use of equipment, etc.
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